Health and Safety Policy 1.0							March 2026
Health and Safety Policy - AND Oxfordshire Ltd

1. Statement of Intent

AND Oxfordshire Ltd (“the Company”) is committed to ensuring, so far as is reasonably practicable, the health, safety and welfare of its employees, volunteers, service users and any other persons who may be affected by its activities.

The Company recognises its responsibilities under the Health and Safety at Work etc. Act 1974 and associated regulations.

The Company will:

· Provide a safe environment for young people, staff, volunteers and visitors.
· Identify and manage risks associated with its activities.
· Maintain safe systems of work.
· Provide appropriate training, supervision and information.
· Ensure suitable equipment and facilities are available.
· Promote a culture where health and safety concerns can be raised and addressed.

The Board of Directors accepts overall responsibility for health and safety within the organisation.

2. Responsibilities

2.1 Board of Directors

The Board of Directors is responsible for:

· Ensuring compliance with health and safety legislation.
· Ensuring appropriate policies and procedures are in place.
· Providing adequate resources to manage risks.
· Monitoring health and safety performance.

2.2 Director Responsible for Health and Safety

A designated director will oversee health and safety arrangements and ensure that:

· Risk assessments are completed and reviewed.
· Incidents are investigated.
· Policies are implemented and maintained.
· Staff and volunteers receive appropriate guidance.

2.3 Youth Group Leader

The Youth Group Leader is responsible for:

· Implementing health and safety procedures during activities.
· Ensuring appropriate supervision of young people.
· Monitoring hazards within the venue.
· Reporting incidents, hazards and near misses.
· Ensuring first aid provision is available during sessions.

2.4 Staff and Volunteers

All staff and volunteers must:

· Take reasonable care of their own health and safety and that of others.
· Follow health and safety procedures.
· Use equipment safely.
· Report hazards, accidents or unsafe behaviour.
· Cooperate with management on health and safety matters.

3. Risk Assessment

The Company will carry out risk assessments for all activities and venues where services are delivered.

Risk assessments will:

· Identify potential hazards.
· Assess the likelihood and severity of harm.
· Identify appropriate control measures.
· Be reviewed regularly and after any incident.

Specific risk assessments may be developed for:

· Youth group activities
· Individual young people where additional risks are identified
· Off-site activities or trips
· Use of specialised equipment

4. Safeguarding and Safety of Young People

The Company recognises that safeguarding and health and safety are closely linked.

Measures include:

· Enhanced DBS checks for staff and volunteers working with young people.
· Safeguarding training for all staff
· Clear behaviour expectations for young people and staff.
· Appropriate supervision ratios during activities.
· Procedures for responding to safeguarding concerns.

Where a young person presents specific risks to themselves or others, an individual risk assessment may be developed.

5. Supervision

The Company will ensure that young people are appropriately supervised during activities.

This includes:

· Maintaining appropriate staff-to-young-person ratios.
· Ensuring staff members are not left alone with young people where possible.
· Ensuring staff are aware of young people's whereabouts during activities.
· A procedure if any young people are not accounted for

6. First Aid and Medical Needs

The Company will ensure appropriate first aid provision for all activities.

This includes:

· At least one trained first aider present at youth group sessions.
· A fully stocked first aid kit available at the venue and for off-site activities.
· Recording accidents and incidents.
· Maintaining information on relevant medical conditions where necessary for safety.

Where a young person has specific medical needs, an individual health plan may be developed.

7. Fire and Emergency Procedures

Staff and volunteers will be made aware of emergency procedures at each venue.

This includes:

· Location of emergency exits
· Fire evacuation procedures
· Assembly points where applicable
· Contacting emergency services when required

In the event of an emergency, staff will prioritise the safety of young people.

8. Safe Use of Equipment and Facilities

Staff and volunteers must ensure that equipment and facilities used during activities are safe.

This includes:

· Supervising the use of potentially hazardous equipment (e.g. kitchen or craft tools).
· Ensuring equipment is suitable for the age and ability of participants.
· Reporting any damaged or unsafe equipment.

9. Accidents and Incidents

All accidents, injuries or significant incidents must be recorded using the Company’s incident reporting procedures.

Where appropriate:

· Parents or carers will be informed.
· Procedures will be reviewed following incidents.
· Additional control measures may be implemented.

Serious incidents may be reported to relevant authorities where required.

10. Off-Site Activities

Where activities take place away from the usual venue:

· A specific risk assessment will be completed.
· Appropriate supervision will be provided.
· Emergency contact details will be available.
· First aid provision will be ensured.

11. Training and Information

The Company will ensure that staff and volunteers receive appropriate information and guidance on health and safety matters relevant to their role.

This may include:

· Basic health and safety awareness
· Safeguarding awareness
· First aid training where appropriate

12. Reporting Hazards

Staff and volunteers must report hazards, unsafe practices or near misses to the Youth Group Leader or a Director as soon as possible.

Appropriate action will be taken to reduce or eliminate risks.

13. Review of Policy

This policy will be reviewed annually or sooner if:

· There are significant changes to the organisation’s activities.
· An incident indicates that procedures need improvement.
· Relevant legislation changes.
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